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How to Copy the Course

The Course Copy tool is used to create a new course by filling in the contents of
a previously existing course on the system. Thus, the list of course specified in
the source course will replace the default list in the new course. To do the
copying process, we follow these steps:

1. Enter the course to be copied:

Enter the Blackboard system and through the list of courses define the course
that you want to copy, then go to the "Control Panel" under the menu "course

Management".

Home Page
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Information &

To Do
Actions ¥

All Items (0)

Actions ¥
Select Date: 07/19/1441 Go

Today (0)

Nothing Due Today

Tomorrow (0)
This Week (0)

Future (0}

st Updated: Rajab 19, 1441 6:12 PM

2. Access to the course transcription tool:

Edit Notification Settings

What's Past Due

4

What's Due

My Announcements

Mo Course or Organization Announcements have been posted in the last 7 days.

mMore announcemeants..,

Needs Attention

No Notifications

Edit Notification Setrings

Content £

Discussions
Groups
Grades
Tools

Help

Blackboard Collaborate

Course Management

Control Panel

Content Collection

Course Tools

Evaluation

Grade Center

From the “Control Panel”, click on "Packages and Utilities" and then choose
“Course Copy" from the drop-down menu.
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Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups

Customization

Packages and U

2l Maloda

Course Copy
Export/Archive Course
Import Course Cartridge

Choose Course Copy

Import Package £ View Logs

Help

3. Select the required ""Copy options' from the copy course
screen

Copy Course

Al ) dA 1.
A A12_6_ [ ) Course copy can make an exact copy of the course. Course copy can olso meke a copy of seme of the moterials and create a new course or add the materials to an existing course. You must
ErP have manage permission on these files to make copies of them. More Help
Home Page
Discussions
Grades
SELECT COPY TYPE
Groups
Toals
Select Copy Type

Blackboard Collaborate Copy Course Materials inte an Existing Course ¥

Help

SELECT COPY OPTIONS

Course Management

Destination Course ID

Control Panel Browse...

ool e Select Course Materials

Course Tools
Select All Unselect All
Evaluation

Grade Center Content Areas

- | Hnma Dage
Users and Groups

Customization Click Submit to proceed. Cancel

Packages and U -
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First: Select the destination course to which you want to copy the contents.

SELECT COPY OPTIONS

Destination Course ID

| Browse... |
2
Review all the courses we are allowed to
copy to (the other courses that you teach)
and then select a course from the list
Blackboard Learn - Google Chrome — duwlyy Oljj8a = m}
Ims.uqu.edu.sa/webapps/blackboard/taglib/cp_search_course_popup.jsp?useDomains=true&sortDir=ASCENDING&text_field=window.open...
e} seadl Gyl Olpiall &l @ Tda laddl &
Zge2uia b %
el mer Lyl G wowlyall el s eyl paall ciyze
J““J‘_Lj -’:; == "ZE:;E:;':_;:';;: Sep 42013 LTI Sy elearn_s411_uqu_Training_001 @
J‘“‘"'L'nj *:‘L manz "'zaf:f:;“:;"‘:;: Sep 4, 2013 2 il 3 e elesrn_s4%1_ucu_Training_ 002
tams.onouzwl @uqu.edusa
ol i gim) Buquedisa
o=l @uqu.edi.sa
e puia ) tounsi@uqu ediusa
N ssef@uqu.eduisa
30 agslad @uquedusa
e ple Buguedisa
eliallis g Buqu.edusa
ene s Buquedisa
slazaals shamed@uqu.edu.sa
. brpammaci@usadins sep 42019 E AR T TR sis=rn_5411_uau Training 003
S uqu_ashrafabda
JEPSIS samansour@uqu edu sa
PEF-TEELAT Y ms: @uqu.edu.sa
e af;
bt b om
il mail Aizhanr@ou edis sa
3-i e

Select the destination course from the list of available courses.

4. Select the items that you want to copy

Select Course Materials
Select Al Unselect Al

Content Areas
Home Page
Information

Content

Adaptive Release Rules for Content

Announcements
Blogs

Calendar

Contacts

Content alignments
Discussion Board

@ Include starter posts for eacn thread in each forum
(anonymized)

Include only the forums, with no Starter posts

4|Page

Translated by: ELC




*

><

Y

acj0e oyleilly i i Sl o Leill ol oc
Deanship of elearning & Distance Education

To select course items or materials, check the boxes next to the items you
want to import from the archive package. At the bottom of the page, click the
Submit button once you have completed your selection of course items to
import.

5. Determine file attachments

FILE ATTACHMENTS

an option for copying your file attachments. if content will be reused in o different course, copying links and copies of the cantent is the recommended option. Click More Help for additional

Copy links to Course Files
@ Copy links and copies of the content

Copy links and copies of the content (include entire course heme folder)

The "File Attachments" section determines how to handle course files when
copying them to the new course, through the following three options:

1- Copy the links to the course files: Selecting this option will link the
content in the destination course to the files in the original course. (This
option is not recommended as users may not be able to access the course
content)

2- Copy links and copy content: This option is the default and
recommended option for copying the course. This option will copy
files for the linked items in the course content areas.

3- Copy links and copies of content (including the entire course home
page folder): This option will copy all the files saved in the Content
Collection.

This option is only recommended if you have linked or embedded content in
HTML files.

6- Click the ""Submit" button to complete the copying process
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Now you will see a confirmation message near the top of the screen stating that
your order has been placed on hold and that you will receive a confirmation
email via the completion of the process. The exact amount of time taken to
complete this process varies, according to server activity.
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